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Cultural and Creative Spaces and Cities (CCSC) —
Partnership Agreement

This Agreement was written in collaboration between the consortium partners of the CCSC project.
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I. Remarks
A. Context

Cultural and Creative Spaces and Cities (CCSC) is a policy project co-funded by the
Creative Europe programme of the European Union. The project brings together a
consortium of ten organisations throughout Europe. This Partnership Agreement formalises
the partnership of the ten budget-holding organisations.

B. Glossaire / acronym

Coordination Committee (CC): implementing body within the consortium

Cultural and Creative Spaces and Cities (CCSC): the project to be implemented by the
signatories of this Partnership Agreement

European Commission (EC): the donor of the CCSC project

Grant Agreement (GA): Grant Agreement for an Action with Multiple Beneficiaries (EAC-
2018-0142) signed between the European Commission (DG Education, Youth, Sport and
Culture) and Trans Europe Halles

Monthly Monitoring and Administration Tool (MAMT): financial reporting format for each
partner to monitor their own spending throughout the project

Steering Committee (SC): a governing body within the consortium

Il. Partnership Agreement

A. Signatories of the Agreement

The signatories of this agreement are

(1) Mieke Renders, representing the lead partner Trans Europe Halles (TEH), Stora
Sodergatan 64, 22223 Lund, Sweden,

(2) André Wilkens, representing the partner European Cultural Foundation (ECF), Jan van
Goyenkade 5, 1075 HN Amsterdam, The Netherlands,

(3) Evi Swinnen, representing the partner P2P Foundation (P2P), Realengracht 196, 1013
AV Amsterdam, The Netherlands,
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(2) European
Cultural
Foundation
(ECF)

0,5 FTE Senior Policy
Officer and a 0,2 FTE
Communications
Officer. The Senior
Policy Officer will be
dedicated and
contributing with 0,5
FTE of their time, as
will the
Communications
Officer with 0,1 FTE of
this person’s time.

in charge of extracting,
Analysing and building on
the policy lessons derived
from previous actions
funded under the cross-
sectoral strand of Creative
Europe and other relevant
publications (Culture for
Cities and Regions,
European Network of
Creative hubs, European
Creative Industries
Alliance, OMC reports,
Voices of Culture, ECoC,
Urban Agenda for the EU,
etc.).

ECF will also draft the 3
policy reports on the Co-
Creative policy events, the
synthesised final study
including lessons learned,
policy and funding
recommendations and the
policy process part of the
online practical policy
toolbox.

ECF will co-create with
P2PF the 3 Commons
Policy co-creation events.
They will assist in research
and communications.

- 3 reports with
policy
recommendations
from the Policy co-
creation events
(with UAniwerp and
P2P)

- Toolbox for hands-
on politics (with
University of
Antwerp)

- Final synthetized
policy study

- 1 policy co-
creation event in
Amsterdam

Cultural and Creatlve Spaces and Cities (CCSC) - Partnership Agreement

(3) P2P
Foundation
(P2P)

0,7 FTE Researcher, a
0,7 FTE Coordination
Manager. Of both jobs,
0,2 will be contributed.
Furthermore, P2PF will
contribute with 0,25
FTE of Michel
Bauwens as leaming
facilitator of P2PF and
commons specialist.

To contribute with practice-
based knowledge and
learning patterns for the
training of the Urban Labs
and the policy co-creation
events and engaging
diverse sets of
stakeholders.

The P2PF will support
respectively TEH, ECF
and UAntwerp with ad hoc
contributions to catalyse
processes with regards to
P2P learning, participatory
action research, policy co-
creation, communications
and community
engagement.

Is responsible to set a rural
lab and for the production
of their local stakeholders’
meetings, the organisation
of their peer visits to
another Urban Lab,
invitations of Handshake
Partners. Will host a Co-
creative Policy Event in
Naples

Trainings in Urban
Labs

Letter of intent

1 Co-Creative
Policy Event in
Naples

(4) Region of
Skane,
Sweden
(RSK)

1 spokesperson

Is responsible for the
production of their local
stakeholders’ meetings,
the organisation of their
peer visits to another
Urban Lab, invitations of
Handshake Partners. Will
host hold a policy co-
creative event in Brussels
or Malmé.

Is responsible for the
opening and closing
conferences in Brussels.

Kick off conference
Closing conference
One co-creation
policy event

Cultural and Creatlve Spaces and Citles (CCSC) — Partnership Agreement
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- no Party granting Access Rights shall be liable in case of infringement of proprietary
rights of a third party resulting from any other Party (or its Affiliated Entities) exercising its
Access Rights.

b. Limitations of contractual liability

No Party shall be responsible to any other Party for any indirect or consequential loss or
similar damage such as, but not limited to, loss of profit, loss of revenue or loss of contracts,
provided such damage was not caused by a wilful act or by a breach of confidentiality.

For any remaining contractual liability, a Party's aggregate liability towards the other Parties
collectively shall be limited to Insert: once or twice the Party’s share of the total costs of the
Project, provided such damage was not caused by a wilful act or gross negligence.

The terms of this Partnership Agreement shall not be construed to amend or limit any Party's
statutory liability.

c¢. Damage caused to third Parties

Each Party shall be solely liable for any loss, damage or injury to third Parties resulting from
the performance of the said Party's obligations by it or on its behalf under this Partnership
Agreement or from its use of Results or Background.

d. Force Majeure

No Party shall be considered to be in breach of this Partnership Agreement if it is prevented
from fulfilling its obligations under the Partnership Agreement by Force Majeure.

Each Party will notify the competent Consortium Bodies of any Force Majeure without undue
delay. If the consequences of Force Majeure for the Project are not overcome within 6
weeks after such notification, the transfer of tasks - if any - shall be decided by the
competent Consortium Bodies.

4. Decision making process and governance structure

a. Steering Committee (SC)

The Steering Committee (SC) is the decision-making body for the project and gathers all 10
of the partners officially involved in the project.

The Steering Committee is therefore a participatory body set-up in the spirit of dialogue and
collaboration among project’s partners with the mandate to supervise the implementation of
the project and provide strategic steering and orientation in order to achieve objectives and
expected results.

The SC is composed of 10 people, including the managing director of TEH who will chair the

meetings. The TEH Director will also convene the Steering Committee meetings and
circulate the agenda and other supporting documents prior to the scheduled meeting.

The Project Coordinator won't have any decision-making power or vote.

The rule for decision making will be: 1 vote per member

Cultural and Creative Spaces and Citles (CCSC) - Partnership Agreement 9

The steering committee will meet every two months via Skype and have three meetings in
person throughout the project duration.

This SC will meet approximately every 7 months in person. The meetings will coincide with a
project event such as the Brussels conferences or a policy co-creation event. Extraordinary
meetings can be called up on suggestion of one of the SC members, if extraordinary
reasons occur, in agreement with the other members.

After each meeting, the Project Coordinator will write and circulate to each member of the
SC the minutes with the relevant discussions and decisions taken.

SC meetings are valid if at least 60% of the members are participating.

As a rule, decisions in the SC will be made by unanimity and agreement. In case of
disagreement, consensus will be sought and if not possible, the vote of the majority will
prevail.

The CCSC Steering Committee has the following responsibilities:

s Oversees progress towards desired objectives and provides strategic guidance for
the effective implementation of the project by ensuring coherence between activities
and objectives, results and donor guidelines/policies.

o Agrees on main changes that affect substantial elements of the program, such as
budget distribution across countries/partners, objectives, project timeline, etc.

o Evaluates, in each meeting and based on the documents provided by the
Coordination Committee (CC), the progresses achieved, examine and validate the
periodical work plan and provide recommendations on the actions and measures to
be taken (when it is needed).

» Approves project plans, reports (financial and narrative) and budgets.

s Oversees main current and future risks affecting the program and institution and
advises on possible solutions.

+ Discusses the findings of audits, annual reviews and evaluation reports and provides
recommendations at a strategic level.

o Facilitates linkages to other relevant initiatives by other partners, affiliates or
programs.

+ Oversees and makes sure that the relationship with the donor is fluid and effective.

o In case of conflict between partners during the execution of the project, the SC
intervenes providing guidance.

« Selections of the candidates from the open call (ref - page 87 from the submitted
proposal).

The managing director will represent the project vis-a-vis the EU.

b. Coordination Committee (CC)

The project coordinator is responsible for the overall coordination of the project. She/ He will
also facilitate the relationship among CCSC partners.

The Project Coordinator manages the Coordination Committee composed of the four
following working groups:

Cultural and Creative Spaces and Citles (CCSC) — Partnership Agreement 10
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2. Eligible Costs

Only eligible costs will be financed through this project. Eligible costs are described in detail
in art. 1.19.1 and art. 1.19.2 of the General Conditions (see annex 7) attached to the Grant
Agreement, as follows:

o time-bound to the eligibility period (01/11/2018 - 28/02/2021)

¢ indicated in the budget and incurred in connection with the project

» identifiable and verifiable, i.e. provided with the necessary support documentation

« in compliance with applicable taxes and social legislation

o reasonable, justified and in compliance with the principle of sound financial

management.

Furthermore, only expenditures incurred by the signatories of this agreement are eligible for
funding. Financial support to third Parties without explicit prior authorisation by the lead
partner is not permitted.

3. Financial Management

Partners should comply with their own budgets as closely as possible without exceeding the
amounts allocated. If expenditures in any of the budget categories need to be exceeded, the
lead partner must be informed as soon as possible, but at the latest at the next finance
Skype meeting scheduled.

Each partner is obliged to report all incomes and expenditures relating to the project,
including expenditures financed by EU funding and co-funding.

The lead partner commits to providing the partners with administrative tools that will
guarantee a standard way of recording and reporting expenses incurred under the project,
thus producing a uniform set of transactions for consolidation and reporting to the donor by
the lead partner.

The above-mentioned administrative tools include:

« “List of supporting documents” (see annex 3) which each partner must fill in, in view
of the financial reports to be compiled and submitted by the lead partner.

e A Monthly Administrative and Monitoring Tool (MAMT) which the partners use
primarily for the purpose of financial forecast and planning, as well as to keep any
deviation from the budget under control.

Both tools are filled in at every update of the partners’ accounting - usually, and ideally -
every month.

The supporting documents recorded for expenditure under the project should be scanned on
a monthly basis, in conjunction with the filling in of the administrative files mentioned above.
Each scanned document will bear a standardised name whose general structure will be
indicated by the lead partner and uploaded onto a Google Drive partition made available for
this purpose by the lead partner.

4. Financial and Technical Reporting

Starting on 15/01/2019 and then every second month going forth, the financial tools
described in article 8 as well as a technical report (see annex 2) are sent to the lead partner.
The lead partner will consolidate the accounting into a master file. As soon as this
consolidation has taken place, a virtual meeting (e.g. via Skype) of the financial operators
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and/or the project managers working on the project will take place for a joint update on the
financial situation.

Throughout the project, bilateral virtual meetings will be held between the financial and
technical representatives of each partner and the lead partner on a running basis in order to
discuss questions and concerns in reporting and supporting documents.

Any issue arising in the financial management and document filing illustrated under article 8
can be discussed during these meetings.

5. Right of Audit

As per Grant Agreement, the lead partner is required to contract certified auditors to
examine all expenditures incurred within the project. Each project partner is obliged to
provide original receipts via post if the contracted auditors deem it necessary for the purpose
of the audit. Failure to provide original documents upon specific request can lead to
ineligibility of said expenditure.

Original accounting documents, including all invoices, receipts, and supporting documents,
need to be kept for at least five years after the balance payment by the European
Commission.

6. Procurement rules

When procuring goods, works or services, each partner must guarantee that contracts are
awarded - in line with art. 11.10.1 of the General Conditions - “to the tender offering best
value for money or, as appropriate, to the tender offering the lowest price. In doing so, they
must avoid any conflict of interests”.

When dealing with contractors, the lead partner and the partners in the project must ensure
that the European Commission, the European Court of Auditors and the European Anti-
Fraud Office (OLAF) can exercise their verification rights unhindered through technical and
financial checks, whereby the subject under verification is obliged to provide information, has
a duty to keep all the relevant documentation for a duration of five (5) years from the date of
the balance payment by the EU, and must allow on-the-spot visits by the above-mentioned
authorities when so required, in agreement with art. I1.27 of the General Conditions.

In order to guarantee the awarding of contracts on the conditions indicated in the first
paragraph of this article, partners must comply with the procurement procedures that are
applicable to them in their own countries. This is especially but not exclusively true for public
authorities that must follow national rules applying EU Directive 2014/24/EU on public
procurement. Partners have to inform the lead partner within 4 weeks of signature of this
agreement of the procurement laws and regulations applicable to them.

7. Processing of personal data

The lead partner and all partners must process personal data according to art. 11.7.2 of the
General Conditions aftached to the Grant Agreement.
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* communication through press information services;

o inclusion in widely accessible databases or indexes, such as via ‘open access’ or
‘open data’ portals, or similar repositories, whether freely accessible or accessible
only upon subscription;

« edit or re-write in another way the results of the action, including shortening,
summarising, modifying the content, correcting technical errors in the content

e cut, insert meta-data, legends or other graphic, visual, audio or word elements in the
results of the action;

s extract a part (e.g. audio or video files) of, divide into parts or compile the results of
the action;

» prepare derivative works of the results of the action;

o translate, insert subtitles in, dub the results of the action into alt official languages of
the EU and the countries participating in the Creative Europe programme;

« license or sub-license to third parties, including if there are licensed pre-existing
rights.

The beneficiary must ensure that the Union has the rights of use specified in the General
Conditions and above for the whole duration of the industrial or intellectual property rights
concerned.

4. Dissemination

a. Dissemination of own Results

During the Project and for a period of 1 year after the end of the Project, the dissemination of
own Results by one or several Parties including but not restricted to publications and
presentations, shall be governed by the procedure of Article 29.1 of the Grant Agreement
subject to the following provisions.

Prior notice of any planned publication shall be given to the other Parties at least 45
calendar days before the publication. Any objection to the planned publication shall be made
in accordance with the Grant Agreement in writing to the Coordinator and to the Party or
Parties proposing the dissemination within 30 calendar days after receipt of the notice. If no
objection is made within the time limit stated above, the publication is permitted.

An objection is justified if

(a) the protection of the objecting Party's Results or Background would be adversely affected
(b) the objecting Party's legitimate interests in refation to the Results or Background would
be significantly harmed.

The objection has to include a precise request for necessary modifications.

If an objection has been raised the involved Parties shall discuss how to overcome the
justified grounds for the objection on a timely basis (for example by amendment to the
planned publication and/or by protecting information before publication) and the objecting
Party shall not unreasonably continue the opposition if appropriate measures are taken
following the discussion.
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an abjection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party's unpublished Resulits or Background

A Party shall not include in any dissemination activity another Party's Results or Background
without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or
Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in
advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.

Date, place partner's SIGNATURE
Date, place lead partner's SIGNATURE
Cultural and Creative Spaces and Citles {CCSC) - Partnership Agreement 18
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or
Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in
advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.

A0 Decea b foly
Date, place | parther’s SIGNATURE

v S

21 /o110 1 .

Date, plabe lead partner's SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party’'s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or
Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in

advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this aareement and all its annexes.

2013 .o} B .

Date, place partner’s SIGNATURE
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Date, place ' lead partner's SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted
b. Dissemination of

A Party shall not include in any dissemination activity another Party’s Results or Background
without obtaining the owning Party's prior written approval, unless they are already

published.
¢. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or
Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos o1 Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in
advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.
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Date. place partner's SIGNATURE
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Date, place lead partner's SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or

Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in
advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this aareement and all its annexes
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party's unpublished Results or Background

A Party shall not include in any dissemination activity another Party’s Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Resuits or

Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement,

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names. Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in

advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.
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Date place lead partner’s SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background
without obtaining the owning Party's prior written approval, unless they are already

published.
¢. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or

Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in

advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.

Date, place f)adner’s SIGNATURE

2 _7\/3\1/2-1'? LIMIJ

Date, place lead partner's SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 90 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

Each Parties will Cooperate with the Party responsible for the project communications to
eénsure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of afl signatory Parties.

All signatories agree to the terms of this agreement and all its annexes,

Noy. 08 , twaisonen

Date, place partn%’s SIGNATURE
Date, place lead partner’s SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. After 80 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Resuilts or Background

A Party shall not include in any dissemination activity another Party's Results or Background
without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or
Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in
advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

s
All signatories agree to the terms of this aareement-and ailits annexes.

) sl /[57//‘7//‘3 ,

’ Date, place pdririers SIENATURE

Date, place lead partner's SIGNATURE
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The objecting Party can request a publication delay of not more than 90 calendar days from
the time it raises such an objection. Afler 90 calendar days the publication is permitted.

b. Dissemination of another Party’s unpublished Results or Background

A Party shall not include in any dissemination activity another Party's Results or Background

without obtaining the owning Party's prior written approval, unless they are already
published.

c. Cooperation obligations

The Parties undertake to cooperate to allow the timely submission, examination, publication
and defense of any dissertation or thesis for a degree that includes their Results or

Background subject to the confidentiality and publication provisions agreed in this
Partnership Agreement.

Each Parties will cooperate with the Party responsible for the project communications to
ensure that the project's foreground is widely disseminated.

d. Use of Names, Logos or Trademarks

Nothing in this Partnership Agreement shall be construed as conferring rights to use in

advertising, publicity or otherwise the name of the Parties or any of their logos or trademarks
without their prior written approval.

E. Entry into Force

Any amendments to this agreement need to be done in writing and enter into force upon
recognition of all signatory Parties.

All signatories agree to the terms of this agreement and all its annexes.

Aﬂ@’\\/\”\ CM

Date, place V b{rfj’éﬁ& SIGNATURE
Date, place lead partner's SIGNATURE
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NAME OF ORGANISATION OR ENTITY :

PROJECT NAME :
TIME SHEET
NAME OF PERSON :
POSITION :
PERIOD COVERED :
Description Hours 11234 |5|6]|7(8[9|10(11[12|13|14[15]|16]/17[18|19/20|21[22|23|24|25|26|27]|28|29]| 30 %
CCSsC 0,0
0,0
0,0
0,0
0,0
0,0
Leave 0,0
Parental leave 0,0
Sickness 0,0
Unpaid leave 0,0
Daily total (worked) 0,0/0,0(0,0(0,0/0,0|0,0|0,0/0,0]/0,0{0,0|0,0/0,0(0,0/0,0/0,0/0,0|0,0(/0,0(0,0(0,0/0,0|0,0(/0,0/0,0/0,0/0,0|0,0({0,0|0,0/0,0
NUMBER OF HOURS WORKED: [ 00 | Leave (days) 00
Parental leave (days) 0,0
NUMBER OF DAYSWORKED: [ 0 | Sickness (days) 0.0
Unpaid leave (days) 0,0
SIGNED:
DATE:
APPROVED:
NAME :
POSITION :
DATE :

Explanatory notes

- This template is adapted for use in cases where a person is working for several projects or tasks in a same period
- To avoid errors, it may be useful to highlight week-ends or public holidays







ANNEX IV : TECHNICAL REPORTS

The beneficiary shall submit technical reports as specified in Section 11.6. on Reporting and Payment
Arrangements: Each report will be submitted in English to the Commission in printed form and by e-mail.
Electronic files must be in Microsoft® Word for Windows format.

Short report on the next steps concerning the planned activities

At the beginning of the project, a short report concerning the next steps concerning the planned activities will
be submitted to the Commission.

Technical report on progress
The technical progress report shall include at least the following:

ies carried out and progress achieved

o information on the acti
e problems encountered, solutions found or proposed
@ timetable and methodology for implementation
Interim operational report
The interim report shall include at least the following:

ies carried out and progress achieved

e information on the acti
e problems encountered, solutions found or proposed
@ timetable and methodology for completion
@ Sustainability plan;
Final implementation report
The final report shall include at least:
® Comprehensive information on all the activities carried out
® Problems encountered, solutions found and their impact on the outcomes achieved

e Sustainability of the action;

Technical report on progress

Information on the activities carried out and progress achieved

Detailed description
(activities carried out, (number of participants, targeted audience, people who benefit directly and indirectly of the action...),

dissemination (communication and information plan), published material etc.)

Problems encountered, solutions found or proposed

Timetable and methodology for completion
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TIPS &TRICKS

In the cell corresponding to "Currency (ISO code)", don't forget to choose between one of Value in the drop down list. If yours is not present, add it Manualy in the cell.

Add new pages

If you want to add new blank page to complete a new section, you can use the shortcut : Ctrl+q or use the buton on the top right of the sheet

Add New Line
If you want to add one or more line, select one or more existing blank fine and then click on the right button of the mouse and select insert copied cells

Rename a tab

To rename the tab just created by the command Add a New page, you can do a right click on the Tab and select rename. Write the appropriate name of the budget section

Annex 3_List of supporting documents(1).xlsx

1/
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Annexe 2
LIST OF SUPPORTING DOCUMENTS
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Annex VIl

LIST OF SUPPORTING DOCUMENTS

* For unique deliveries only indicate the end date.
2 For expenditure not yet paid, please consult: htto

/lec.europa.eu/budaetinforeuro/index.cfm?Languace=en and use the rate of the month you are drawing the financial statement.

PLEASE USE A SEPARATE TABLE FOR EACH SUB-SECTION OF THE BUDGET (l.e. Section 3a, 3b, 4a, 4b, 5¢1, 5¢2, 6a, 6], 6k etc.), RELEVANT TO THE EXPENDITURE YOU DECLARE.

Name of the co-organiser/partner

Date of delivery of goods or

responsible for the action services’
Budget
Section
(where applicable, name of persons Start date End date
concemed) (dd.mm.yy) (dd.mm.yy)

Subject

Invoice N° (given
by the supplier)

Invoice N° (in the
bookeeping of
the beneficiary)

Date of iIssue

Page 1 of
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Monthly Administrative Monitoring File

Cultural and Creative Spaces and Cities - EAC/S23/2017

_ nov.18 _

EU BLs Budget line descriptions Euro Spent Committed Total % Spent Committed
1877 582,00 0,00 0,00 0,00 0,00% 0,00 0,00

1|P1 Project Manager (TEH) 138 040,00 0,00 0,00 0,00 0,00% 0,00 0,00
2|P2 Head Researcher (UAntwerp) 73 332,00 0,00 0,00 0,00 0,00% 0,00 0,00
3|P3 Assistant Researcher (UAntwerp) 135 240,00 0,00 0,00 0,00 0,00% 0,00 0,00
4|pP4 Senior Policy/Advocacy Officer (ECF) 57 400,00 0,00 0,00 0,00 0,00% 0,00 0,00
s|ps Policy Officer (ECF) 53 200,00 0,00 0,00 0,00 0,00% 0,00 0,00
6|pP6 Researcher (Mapping, facilitation, etc.) (P2P) 49 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
7|p7 Coordination Manager (P2P) 49 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
8|P8 Learning Facilitator (P2P) 17 500,00 0,00 0,00 0,00 0,00% 0,00 0,00
mrvm Communication Manager (TEH) 125 860,00 0,00 0,00 0,00 0,00% 0,00 0,00
10lp10 Communication Officer (ECF) 19 880,00 0,00 0,00 0,00 0,00% 0,00 0,00
11|P11 Finance Manager (TEH) 90 944,00 0,00 0,00 0,00 0,00% 0,00 0,00
12{pP12 Administrator (UAntwerp) 11 410,00 0,00 0,00 0,00 0,00% 0,00 0,00
13JP13 Urban Lab professionals (UL no. 1} 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
14|P14 Urban Lab professionals (UL no. 2) 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
15iP15 Urban Lab professionals (UL no. 3) 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
16|P16 Urban Lab professionals (UL no. 4) 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
171P17 Urban Lab professionals (UL no. 5) 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
18{P18 Urban Lab professionals {UL no. 6) 30 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
19]A.2.1.1 Project manager/Researcher/Documentation 10 600,00 0,00 0,00 0,00 0,00% 0,00 0,00
201A.2.1.2 Project manager/Researcher/Documentation (accommodat 4 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
21jA.2.1.3 Communication Manager 5 300,00 0,00 0,00 0,00 0,00% 0,00 0,00
22|A.2.1.4 Communication Manager (accommodation nights) 2 000,00 0,00 0,00 0,00 0,00% 0,00 0,00
23]A.2.1.5 Admin & Finance Manager 4 240,00 0,00 0,00 0,00 0,00% 0,00 0,00
24JA.2.1.6 Admin & Finance Manager (accommodation nights) 1 600,00 0,00 0,00 0,00 0,00% 0,00 0,00
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55]A.2.5.1 Co-creative Events (3 events - 2 pax x 7 ULs) 14 700,00 0,00 0,00 0,00
56JA.2.5.2 Co-creative Events (3 events - 2 pax x 7 ULs) (accommodatig 23 100,00 0,00 0,00 0,00
571A.2.5.3 Trainers (3 events x 4 pax) 4 200,00 0,00 0,00 0,00
58JA.2.5.4 Trainers' accommodation (3 events x 4 pax x 2 nights) 2 400,00 0,00 0,00 0,00
59JA.2.6.1 Trainers (2x 7 events x 2 pax) 9 800,00 0,00 0,00 0,00
60lA.2.6.2 Trainers' accommodation (2 x 7 events x 2 pax x 5 nights) 14 000,00 0,00 0,00 0,00
61jA.2.7.1 Handshake city representatives’ travel (4 pax x 4.5 events x 44 100,00 0,00 0,00 0,00
621A.2.7.2 Handshake city representatives' accomm. (2 nights x 4 pax X 25 704,00 0,00 0,00 0,00
63|A.2.7.3 ECH representatives' travel {13 pax) from Handshake cities 4 550,00 0,00 0,00 0,00
64lA.2.7.4 ECH representatives’ accommodation (2 nights x 13 pax) fro 2 600,00 0,00 0,00 0,00
65|A.2.8.1 Representatives' travel (3 pax * 3 ITUE events) 2 700,00 0,00 0,00 0,00
661A.2.8.2 Representatives' travel (3/4 pax * 5 ICE events) 4 800,00 0,00 0,00 0,00
67]A.2.8.3 Representatives' accommodation (3 pax * 3 ITUE events * 2 1 800,00 0,00 0,00 0,00
68|A.2.8.4 Representatives' accommodation (3/4 pax * 5 ICE events * ] 3 200,00 0,00 0,00 0,00
69JA.2.8.5 ECH representatives' accommodation (2 pax * 3 ITUE events 1 800,00 0,00 0,00 0,00
70lA.2.8.6 ECH representatives' accommodation (1/2 pax * 5 ICE event 2 700,00 0,00 0,00 0,00
711A.2.8.7 ECH representatives' accommodation (2 pax * 3 ITUE eventj 1 200,00 0,00 0,00 0,00
72|1A.2.8.8 ECH representatives' accommodation (1/2 pax * 5 ICE event 1 800,00 0,00 0,00 0,00
73jA.4.1 Filming and editing (3 mini-documentaries, 10’ each a € 5,0 15 000,00 0,00 0,00 0,00
741A.4.2 Mapping and identification tool, extended (project coording 17 500,00 0,00 0,00 0,00
75|A.4.3 IBenchmarking tool - extended Creative Hubs (proj. coording 10 000,00 0,00 0,00 0,00
76lA.4.4 Benchmarking tool - extended Creative Hubs (web developr 15 000,00 0,00 0,00 0,00
771A.4.5 Knowledge base/toolkit - Urban regeneration (proj. coordin 6 000,00 0,00 0,00 0,00
781A.4.6 Knowledge base/toolkit - Urban regeneration (web develop 5 000,00 0,00 0,00 0,00
79|A.4.7 Knowledge base/toolkit - Urban regeneration (content editq 10 000,00 0,00 0,00 0,00
80JA.5.2.1.1 Venue rental (Op. Conf. Brussels 1) 2 500,00 0,00 0,00 0,00
81J|A.5.a.1.2 Catering (175 pax - lunch + coffee} 5 250,00 0,00 0,00 0,00
821A.5.2.1.3 Printed flyers and programme 1 500,00 0,00 0,00 0,00
83]A.5.a.2.1 Venue rental (UL traning) 4 900,00 0,00 0,00 0,00
84|A.5.a.2.2 Catering (25 pax/event - lunch + coffee) 3 500,00 0,00 0,00 0,00
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A.5.b.4.1 Travel (2 pax x 5 return flights) (Thematic Urban Exploratior 3 500,00 0,00 0,00 0,00
A.5.b.4.2 |Accommodation (2 pax x 2 nights x 5) 2 000,00 0,00 0,00 0,00
A.5.b.5.1 Travel (5 pax x 3 return flights) (Co-creation Policy events) 5 250,00 0,00 0,00 0,00
A.5.b.5.2 Accommodation (5 pax x 2 nights x 3) 3 000,00 0,00 0,00 0,00
A.5.b.6.1 Travel (3 pax) (Closing conf. Brussels 2} 1 050,00 0,00 0,00 0,00
A.5.b.6.2 |Accommodation (3 pax x 2 nights) 600,00 0,00 0,00 0,00
A.5.d.1.1 |Speakers (Op. Conf. Brussels 1) 1 000,00 0,00 0,00 0,00
A.5.d.1.2  |Moderator 500,00 0,00 0,00 0,00
A.5.d.1.3 Artistic intervention 950,00 0,00 0,00 0,00
A.5.d.1.4 Trainers for methodology preparation 2 800,00 0,00 0,00 0,00
A.5.d.1.5 Trainer (ECH) for methodology preparation 700,00 0,00 0,00 0,00
A5.d.2.1 Trainers for traineeship events (Traineeships) 73 500,00 0,00 0,00 0,00
A.5.d.3.1 Facilitator (UL stakeholders workshops) 10 500,00 0,00 0,00 0,00
A.5.d.3.2 Trainers 29 400,00 0,00 0,00 0,00
A.5.d.4.1 Speaker (Thematic urban explorations) 2 500,00 0,00 0,00 0,00
A.5.d.4.2 Moderator 2 500,00 0,00 0,00 0,00
A.5.d.4.3 Facilitator 3 500,00 0,00 0,00 0,00
A.5.d.5.1 Moderator (Co-creation policy events) 3 000,00 0,00 0,00 0,00
A.5.d.5.2 Trainers 8 400,00 0,00 0,00 0,00
A.5.d.6.1 Speakers (Closing conf. Brussels 2) 1 000,00 0,00 0,00 0,00
A.5.d.6.2 Moderator 500,00 0,00 0,00 0,00
A.5.d.6.3 Artistic intervention 1 500,00 0,00 0,00 0,00
A.6.1 Graphic design 10 000,00 0,00 0,00 0,00
A.6.2 Web development 10 000,00 0,00 0,00 0,00
A.6.3 Web maintenance / Web site manager 10 000,00 0,00 0,00 0,00
A.6.4 Digital advertising (SSM / SEM) 3 000,00 0,00 0,00 0,00
A.6.5 Printing leaflets 4 000,00 0,00 0,00 0,00
A.6.6 Marketing/communications (conference 1) 6 000,00 0,00 0,00 0,00
A.6.7 Marketing/communications (conference 2) 6 000,00 0,00 0,00 0,00
A.6.8 Tool for internal comms and project management (e.g. Free| 5 000,00 0,00 0,00 0,00
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Exch. Rate  Month plvot Year pivot Timecode

No. Partner code Own acct,ref. Chapter  Chapter seq. Pmt. Date Inv. Date Budget line Description A t Currency quivalent in €







SEK 10,39
EUR 1
RON 4,6701

http://www.ecb.europa.eu/stats/policy and_exchange_rates/euro_reference_exchange rates/html/index.en.html

SEK RON

1.11.2018 10,39 4,6701
2.11.2018
3.11.2018
4.11.2018
5.11.2018
6.11.2018
7.11.2018
8.11.2018
9.11.2018
10.11.2018
11.11.2018
12.11.2018
13.11.2018
14.11.2018
15.11.2018
16.11.2018
17.11.2018
18.11.2018
19.11.2018
20.11.2018
21.11.2018
22.11.2018
23.11.2018
24.11.2018
25.11.2018
26.11.2018
27.11.2018






ANNEX lll : ESTIMATED BUDGET OF THE ACTION
All amounts should be provided in euro

Table 1 : Overview of expenditure

Project Title :

Cultural and Creative Spaces and Cities

A. ELIGIBLE COSTS B. oimﬂum_mm_._m_mrm C.CONTRIBUTIONSIN KIND | GRAND TOTAL (A + B =C)

Al A2 A3 A4 A5, AS6. Total direct costs | A.7. ndirect costs Total eligible

Staff Travel Equipment and C and | Other direct costs (overheads) costs

costs and subsistence material consultancy, studies, seminars {up to 7%)

projects and other
external services
1000 806,00 322744,00 0,00/ 78 500,00 311 630,00 123 500,00 1837 180,00 40 402,00 0,00, 0,00
0,00
TOTAL 1 000 808,00 322 744,00 0,00/ 78 500,00 311 630,00 123 500,00 1 837 180,00 40 402,00 1 677 582,00 0,00 0,09 1 877 562,00
ANNEX Ill : ESTIMATED BUDGET OF THE ACTION Project Title : Cultural and Creative Spaces and Cities
All amounts should be provided in euro
Table 2 : Overview of revenue
A. RECEIPTS Funding %
A.1. Grant requested from the Commission 1500 000,00 79,89%
A.2. Income generated by the action
A.3. Financial contribution from third parties earmarked to the eligible costs Done in Lund, 01/06/2018
TOTAL OF RECEIPTS 1 500 000,00 Name: Mieke Renders
Managing Director, Trans Europe Halles BT 21T

B. OTHER REVENUE
B.1. Financial contribution of the beneficiary (own resources) 377 682,00
B.2. Other financial contributions from third parties
TOTAL OF OTHER REVENUE 377 582,00
[C. CONTRIBUTIONS IN KIND | 0,00
[GRAND TOTAL (A +B +C) | 1 877 562,00} 1877 582,00

Note on "Profit" : Profit shall mean a surpius of the recei

over the eligible costs of the action (see Artil.25.3.1)






A1, Staff needs and costs by partner
AR amounts should bs provided in euro

Staff by category
1. Management/Resoarch 2, Communications 3. Administration 4, Urban Lab salarles
Overalltotal | o [“Numberof | Costper| Totaistal | Numberof | Costper | Totalstafl | Numberof [Costper| Totalstafl | Numberof | Costper | Totalstaff
number of | 1ot costs| Working days | day costby |workingdayson| day costhy |working dayson| day costby | workingdays |  day costby
working days on the project category | the project category | the project category | on the project category

Total working days 4 736 2 569 517! 861

Tota! staff costs 1 000 805,08 572 T12, 145 740 102 354,00/ 180 ,00
P1 Projuct Maniger (TEH} 574 138 040,00 S74| 24D,48| 138 040,00
P2 |Head Researcher [UAntworp] 72| 73332,00] 172] 42585 73332,00
P: |Assistant F her (UAntwarp) 402] 135 240,00 402| 336,59 135 240,00
P Senior Policy/Advocacy Officer (ECF) 287 57 400,00 287| 200,00] 57 400,00
P5  |Policy Officer (ECF) 287 53 200,00 287| 18537 53 200,00
P& |R h pping, facllitation, ete.] (F2P) 402| 49 000,00 402 am_.wmﬁ 49 000,00
P7__|Coordmation Manager (P2P} 402| 49 000,00 402 Ama.elm_ 49 000,00
P8  |Leaming Facilitator (F2P} 144 17 500,00 144]  121,95] 17 500,00
P9 |G Manager (TEH) 574 125 880,00 574] 218,27 125860,00
P10 [Communication Officer (ECF) 115 19 880,00 18]  173,17]  19880,00
PH_|Finance Menager (TEH) [ mt.S_ 459 _198,05] 90044,00
P12_|Administiator (Untwerp) 57 1141000 57] 198,78] 1141000
P13 |Urban Lab professionals (UL no. 1) 144] 144]  200,08] 30000,00
P14 _|Urban Lab professionats (UL no. 2) 144 144] 200,08 30 000,00
P15 |Urban Lab sjonals (UL no. 3) 144 144  209,08] 30000,00
P16 [Urban Lab professionats (UL no. 4} 144] 144 200,08]  30000,00
P17 _|Urban Lab professionals (UL no. 5] 144] 144]  209,06] 30000,00
P18 |Urban Lab professionals (UL no. 6} 144] 144  200,08] 30000,00
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[
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A.3. Equipment costs
All amounts should be provided in euro
if needed, one table for each partner must be filled in

Number of Cost Usage | Depreciation Total costs

Description items (a) (b) rate % (c)| rate % (d) {axbxcxd)

TOTAL
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A.5. Conferences and seminars
All amounts should be provided in euro

A.5.a - Organisation costs

(Such as rent of rooms, rent or purchase of materials, interpretation booths, local transport)

Description Number of items Cost per item Total cost
(a) (b) (axb)

A.5.a.1 Opening conference Brussels (1 event)
A.5.a.1.1 Venue rental 1 2 500,00 2 500,00
A.5.2.1.2 Catering {175 pax - lunch + coffee) 175 30,00 5 250,00
A.5.a.1.3 Printed flyers and programme 3000 0,50 1 500,00
A.5.a.2 Training workshops in Urban Labs (7x2 events)
A.5.a.2.1 Venue rental 14 350,00 4 900,00
A.5.a.2.2 Catering (25 pax/event - lunch + coffee) 350 10,00 3500,00
A.5.a.2.3 Workshop materials for ULs {lump sum) 7 1 000,00 7 000,00
A.5.a.2.4 Training and methodology books 10 150,00 1 500,00
A.5.a.3 Urban Labs stakeholder-gathering events (3 events x 7)
A.5.3.3.1 Catering (20 pax/event - lunch + coffee) 420 15,00 6 300,00
A.S.a.4 Int'l thematic urban explorations (5 events)
A.5.a.4.1 Venue rental 5 2 000,00 10 000,00
A.5.a.4.2 Catering (50 pax/event - lunch + coffee) 250 35,00 8 750,00
A.5.a.4.3 Production 5 2 500,00 12 500,00
A.5.2.4.4 Communication 5 1 000,00 5 000,00
A.5.a.5 Co-creation policy events (3 events x 2 days)
A.5.3.5.1 Venue rental 3 3 000,00 9 000,00
A.5.a.5.2 Catering {100 pax/2 days/event) 600 35,00 21 000,00
A.5.3.5.3 Production 3 2 000,00 6 000,00
A.5.a.5.4 Communication 3 750,00 2 250,00
A.5.a.6 Closing conference Brussels (1 event)
A.5.3.6.1 Venue rental 1 3 500,00 3 500,00
A.5.a.6.2 Catering (200 pax - lunch + coffee) 200 35,00 7 000,00
A.5.a.6.3 Printed flyers and programme 4000 0,50 2 000,00
A.5.a.7 Partner meeting 1 {Lund, 2 days)
A.5.a.7.1 Venue rental 1 1 600,00 1 600,00
A.5.a.7.2 Catering (30 pax - lunch + coffee) 30 30,00 900,00
A.5.a.8 Partner meeting 2 (Kogice, 2 days)
A.5.a.8.1 Venue rental 1 1 600,00 1 600,00
A.5.a.8.2 Catering {30 pax - lunch + coffee) 30 30,00 900,00
A.5.2.9 Partner meeting 3 (Amsterdam, 2 days)
A.5.2.9.1 Venue rental 1 1 600,00 1 600,00
A.5.a.9.2 Catering {30 pax - lunch + coffee) 30 30,00 900,00
A.5.a.10 Partner meeting 4 (Helsinki, 2 days)
A.5.a.10.1 Venue rental 1 1 600,00 1600,00
A.5.a.10.2 Catering (30 pax - lunch + coffee) 30 30,00 900,00

TOTAL 129 450,00
A.5.b - Travel and subsistence costs of participants and speakers

Number of return Average travel costs | Average subsistence Number of days’ Total cast
Purpose of journey journeys per return journey costs per day subsistence (axb)+{cxd)
{a) (b) (c) (d)

A.5.b.1 Opening conference Brussels (1 event)
A.5.b.1.1 Travel (2 pax + 4 trainers) 6 350,00 2 100,00
A.5.b.1.2 Accommodation (6 pax x 1 night) 6 100,00 600,00
A.5.b.1.3 Travel ECH (1 pax + 1 trainer}) 2 350,00 700,00
A.5.b.1.4 Travel ECH (2 pax x 1 night) 2 100,00 200,00
A.5.b.2 Training workshops in Urban Labs (7 x 2 events)
A.5.b.2.1 Travel (7 pax x 2 return flights) 14 350,00 4 900,00
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A.6. Other Direct Costs
All amounts should be provided in euro
If needed, one table for each partner must be filled in

Number of items Cost per item Total cost
Description (a) (b) (axb)

A.6.1 Graphic design 1 10 000,00 10 000,00
A.6.2 Web development 1 10 000,00 10 000,00
A.6.3 Web maintenance / Web site manager 1 10 000,00 10 000,00
A.6.4 Digital advertising (SSM / SEM) 1 3000,00 3000,00
A.6.5 Printing leaflets 1 4000,00 4 (00,00
A.6.6 Marketing/communications (conference 1) 1 6 000,00 6 000,00
A.6.7 Marketing/communications (conference 2) 1 6 000,00 6 000,00
A.6.8 Tool for internal comms and project management (e.g. Freedcamp) 1 5 000,00 5 000,00
A.6.9 Communication for ECF 1 10 000,00 10 000,00
A.6.10 Communication for Urban Labs 7 3 000,00 21000,00
A.6.11 Editing book 1 3 000,00 3000,00
A.6.12 Editing reports 4 2 500,00 10 000,00
A.6.13 Graphic design book 1 1500,00 1500,00
A.6.14 Graphic design reports 4 1000,00 4 000,00
A.6.15 Printing book (4000 hard copies) 1 2000,00 2000,00
A.6.16 Printing reports (1300 hard copies) 4 1500,00 6 000,00
A.6.17 Toolbox for hands-on politics: crossroads of policy, action, research 1 12 000,00 12 000,00

TOTAL 123 500,00







B. Other Non-Eligible Costs
All amounts should be provided in euro
If needed, one table for each partner must be filled in

Description

Number of items (a)

Cost per item (b)

Total cost (a x b)

TOTAL
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Budget Creative Cities

Months

12
12
4
Travel
Sum

585000

€

Project Management City Labs

4 people

220000
220000
73 300
36 700
550 000

468000 From the EU project
117000 Contribution from Region and Lund

1170000

350 000

Programme

conference, events
250000
310000
200000

150 000

Communication

50 000

Policy and Research TOTAL

4 personer 50%
120000
120 000
40 000
120 000
400000 1500000
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Year 1
Year 1
Year 1
Year 2
Year 2
Year 2

16 000

TOTAL POLICY & RESEARCH

Opening Conference Brussels 16 000
International Regional Seminar 10000 2 20 000
Training workshops 10 000 4 40 000
Co-conference with TEH, ECF ... 1000 2 2000
Closing Conference Brussels 21000 21000
Co-creation policy events, 2 days, 100 participants each 12 000 3 36 000
0 135 000
Equipment
Workshop material, fees methodologies, training books, MOOCS etc 0 75000
TOTAL PROGRAMME 450 000] 460 200 910 200
COMMUNICATION
Graphic designers, illustrators,we developer - subcontr 10 000
Webdevelopment 5000
Social media advertising 5000
Printing leaflets 4000
Copywriter book - subcontr 7 000
Print book 7 000
Filming and editing - subcontr {4 times mini docu 10') 20 000 4 5000
TOTAL COMMUNICATION 0 58 000 58 000/
Policy & Research Amount
Salary Time Taxetc Months Sum  Working days* per day
Head Researcher Antwerp (Pascal Gielen) 3900 05 1,45 28 79170 652 121 79170 0
Assistant Researcher Antwerp (postdoc O yrs exp) 3200 1 1,45 28 129920 652 199 0 129 920
Admin Antwerp
Policy Developm Manag ECF 3500 0,5 1,45 28 71050 652 109 71050 0
Policy Assistant Manag ECF 3200 1 1,45 28 125920 652 199 0 129 920
Researcher Mapping, Facilitation, Drafting recommendations 3200 0,5 1,45 28
Coordination Manager P2P 3000 0,5 1,45 28
SALARIES TOTAL 150 220 259 840
MAPPING & IDENTIFICATION TOOL EXTENDED 25 000
MAPPING & BENCHMARKING TOOL EXTENDED 25 000
TOTAL 0
TRAVELS Research Team Travel cost Number Sum  Accom Nr Nights Sum Subsistence Nr of days
Head Researcher Antwerp 350 10 3500 120 20 2400 60 30 1800 0
Assistant Researcher Antwerp 350 10 3500 120 20 2400 60 30 1800 0
Policy Developm Manag ECF 350 10 3500 120 20 2400 60 30 1800 0
Policy Assistant Manag ECF 350 10 3500 120 20 2400 60 30 1800 0
P2P 350 10 3500 120 20 2400 60 30 1800
17 500 12 000 9 000 0
TOTAL TRAVELS 38 500
150 220 348 340 498 560
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BUDGET (EUR) e e cAsH | TomaL
SALARIES
Salary Tirne Tax stc Months Sum Worhing deve® A per dey s
Project Manager/Researcher/Documentation 3400 1= 4! 28 138040 652 212 138040 Proj.Mgr
m Communication Manager TEH 3100 1 1,45 28 125 860 652 193 125 8560 ‘Comms.Mgr * 1 year is 280 working days
Finance Manager 2800 0,8 1,45 28 90 944 652 139 90944 iAdmin.
laries TEH total o] 354844
L Head Researcher Antwerp {Pascal Glelen) 8730 03 28 73332 652 112 73332 Res. 3900*0.5*28
Assi: h P (postdoc 0 yrs exp) 6900 07 28 135 240 652 207 135 240 Asst.Res.
< [Admin Antwerp 4075 0,1 28 11 410 652 18 11 410 Admin.
laries Univ. Antwerp total 84742 135240
Senior Policy/Advacacy Officer 4100 0,5 28 57 400 652 88 S7 400 ] Sen.Policy.Off.
5 Policy Officer 3800 0,5 28 53 200 652 82 53200 Policy,Off.
o Communications Offlcer 3550 0,1 28 9940 652 15 9940 Comms.Off.
Ci Officer 3550 0,1 28 5940 652 15 9940 Comms. Off.
l ECF total 67 340! 63 140!
Researcher Mapping, Facilitation, Drafting
recommendations 2500 0,2 28 14000 Res.
o t ing, Facilitation, Drafting
L recommendations 2500 05 28 35 000 Res.
Coordination Manager P2P 2500 0.2 28 14000 Coord.Mgr. 49000
Coordination Manager P2P 2500 05 28 35000 Coord.Mgr,
Learning Facilitator 2500 0,25 28 17 500
Salaries P2P total 45 500 70 000
Existing lab [salaries etc) for each urbaniab 5 3F 30000 180 000}
] ULs toral 180000
SALARIES TOTAL 377582 623 224 1000 806
ICOMMUNICATION
Graphic design 10000 10 000 sub
Web development 10 000 10 000 Isub
Web / Web site 10000 10 000| sub
Digital advertising (SSM / SEM) 3000 3000] sub
Printing leaflets 4000 4000 sub
TEH Marketing/ { 1) 6000 6 000
Marketing/ ications (conference 2) 6000 6000
Filming and editing - subcontr (3 times mini docu
10') 15000 3 5000 15000 ity
Tool for internal comm. and projectmanagement (eg
freedcamp) 5000 5 000
Editing book 3000 1 3000
Editing reports 2500 4 10 000
Graphic design book 1500 1 1500
Graphlc reports 1000 4 4000
ECF Printing book 2000 1 2000
Printing reports 1500 4 6 000! sub
) Co ation: sub d and L 10 000 1 10 000 sub
s |Cammunication {dr Urban (abs el 2000 4000
COMMUNICATION TOTAL 0 126 500 2
(TRAVEL, ACCOMMODATION. SUBSISTENCE
Travel Team Unit cost No. Sum
Project N her/ 350 20 7 000 7000
Communication Manager 350 10 3500 3500
TEH /Admin & Finance Manager 350 8 2800 2800
Managing Director TEH 350 10 3500 3 500
A i 5 Team Unit cost No. Sum
Project Manager/Researcher/Documentation 100 40 4000 4000
Communication Manager 100 20 2000 2000
Admin & Finance Manager 100 16 1600 1600
TEH Managing Director TEH 100 20 2000 2000
sl B Team Unit cost No. Sum
Project Manager/Researcher/Documentation 60 60 3600 3600
‘Communication Manager 60 30 1800 1800
Ad) & Finance Manager 60 24 1440 1440
TEH Managing Director TEH 60 20 1200 1200
Manog Team 34 440,
{Travel Research Team Unit cost No. Sum
8750
Antwerp  |Head Reszarcher Antwerp 350 15 5250
Assistant Researcher Antwerp 350 10 3500

Line 4 3287 3385,61 3487,1783
Year 1 Year 2 Year 3

138070,599 28596,9 58909,614 50564,0854

4766,15 4909,13 5056,41

Line 5 2996 3085,88 3178,4564
Year 1 Year 2 Year3

125847,13 26065,2 53694,312 46087,6178

4344,20 4474,53 4608,76

Line & 2375 244,25 2519,6375
Year 1 Year 2 Year 3

79809,595 16530 34051,8 29227,795

2755,00 2837,65 2922,78

Line & 2160 22248 2291544
Year1 Year 2 Year3

90730,908 18792 38711,52 33227,388

3132,00 3225,96 3322,74
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[Trave! Invite Handshake Cities {13 pax ECH} 350 13 4550 _ 7 150|
A d: Invite hake Cities (13 pax
ECH) 100 26 2600
Unitcost  No. Total
20 000 20 000
500 5 12500
500 15 7 500
TRAVEL, ACCOMMODATION, SUBSISTENCE TOTAL o] 22744 3
[PROGRAMME
Opening Conference Brussels 1 18 800 18 800
Venue rental 2500 1 2500 2500
Printed fiyers and programme 1500 1 1500 sub 1500
skine Catering for 175 persons (lunch + coffee breaks) 30 175 5250 sub 5250
Artistic intervention 950 1 950 sub
1 moderator 500 1 500
2 speakers 500 2 1000
Travel (2 persons + 4 trainers) 350 & 2100
Travel (1 person + 1 trainer ECH) 350 2 700
Accommodation {2 persons + 4 trainers x 1 night) 100 6 600
Accommodation (1 person +1 trainer ECH) 100 2 200
Pracess and Training Managers for Brussels 700 4 2800
Process and Training Manager (ECH) for Brussels 700 2 700 Several subcontracted* 0
[Tradning workshops in Urban Labs (2 x S days) 7 2540 17 780/
AlluLs Venue rental 350 2 700 4900
Catering for 25 persons (lunch + coffee breaks) 250 2 500 sub 3500
Travel {1 trainer x 2) 350 2 700 4900
Accommodation (1 tralner x 2 x 4 nights) 80 8 640 4430
Process and Training Managers for Training
'workshops Urban Labs 700 15 7 73 500 , Several subcontracted* 73 500/
skahold kshops in UL city * 3. room) El 1350 } 7| | 233s0
All ULs Catering for 20 persons 300 1 300 6300
1 facilitator] 500 1 500 10500
] Travel (1 parson} 350 1 350 7350
Accommodation (1 person x 2 nights); 200 1 200 4200
Process and Training Managers for Stakeholders
o 7 29400 Several subcontracted*®

1 10000
Kosice 3s 50 b 8750
Helsinki 2500 1 12500
Lund 1000 1 5000
Naples 500 1 2500
Timiscara 500 1 2500
700 1 3500
! ) Tt 350 2 3500
5 i s pervone 8 | 200 2 2000
Co-creation policy events, 2 days, 100 participants each 3
Venue rental 3000 1 3000 8000
Skine Catering for 100 persons 70 100 7000 Hub 21000
Madrid Production 2000 1 2000 000
Communication 750 1 750 2250
1 moderator 500 2 1000 3000
Travel {5 persons x 1 events} 350 5 1750 5250
Accommodation (S persons x 2 nights) 200 s 1000 3000
Process and Tralning Managers for co-creative
T.na? 700 12 1 8400 Several subcontracted® 8 400
Closing Conference Brussels 1 17 150 17150
Venue rental 3500 1 3500 3500
Skine Printed flyers and programme 2000 1 2000 sub 2000
Catering for 200 persons (lunch + coffee breaks) 35 200 7000 sub 7000
Artistic intervention 1500 1 1500 1500
1moderator 500 1 500 500
2 speakers 500 2 1000 1000
Travel (3 persons) 350 3 1050 1050
Accommodation (3 persons + 2 night) 100 (3 600 600
Project M
|Hosting Partner ing no. 1 (Lund, 2 d=ys) | 2 500] 2 500

TEH |

2 500{ 15
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Trainee Programme = | _Unit cost No. Sum No. of events  Total 5 000
Travel Trainee Programme 350 0 1 0 0
Accommodation Trainee Programme 100 0 1 0 0
Process and Training Managers* 700 10 1 7000 Several subcontracted* 7 000
{Invite Handshake Cities Unit cost No. Sum No. of events  Total 10 000
Travel Invite Handshake Cities 350 0 1 0
Accommodation invite Handshake Cities 100 0 1 0
Unit cost No. Sum No. of events  Total 1100
350 2 700 1 700
100 4 400 1 400
and cultural organisations to participate in ITUE
\VEL, ACCOMMODATION, SUBSISTENCETOTAL 3 i g i ) | 40000, 23 100]
" |PROGRAMME WE T . e A ST ng ivo= g
300
Co-creation policy events, 2 days, 100 participani 12 000 1 12 000

Venue rental
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BUDGET (EUR) CONTRIBUTED|  CASH | TOTAL |
This contribution overlaps with the "Ongoing" tab (lines
17 & 19)
28 46009 40.000]
40.000|
[Communication for Urban Labs §660 3 000 3000
Unit cost No. of ULs Total 700
Travel UL {Brussals conference 1) 350 700 1 700 700 700
Travel UL (Brussals conference 2) 350 700 1 700 700
tinit-cost No-of s Fotat
FravelUt{Parthermeeting1} 350 356 £ 350 350
Travel UL-{Partnsr-meeting 2} 350 356 1 358 350
TFravelUt-{Partner-meeting-3} 358 356 E 358 356
Unltcost No. No. of ULs Total
Accomtnodation UL (Brussels conference 1) 100 400 1 400 400 400
Accommeodation UL (Brussels conferance 2) 100 400 1 400 400 400
Unit-cost No-of Uts Totet
A d 1) 169 200 3 200 200
A o ing-2} 108 200 E3 208 206
A 3 3) 100 200 1 200 200
Travel budgst Urban Labs (traval and accom| 6050 1 5050
b | Urban Labs 9
Trainee Programme Unit cost No. of events Total 5 000
Travel Trainee Programme 350 a 1 0 4]
A dation Trainee Prog 100 0 1 0 [+]
Process and Training Managers* 700 1 3500 Several subcontracted* 3500 3500
Invite Handshake Cities Unit cost No. of events Total 10 000 10000
 Travel Invite Handshake Cities 350 0 1 0
Accommodation Invite Handshake Cities 100 0 1 0
apleran _Ynitcost No-ofevents  Total 2289
Call for invitation of external polie Srutive hubsand el organisationstoparticipatein FIUE
TRAVEL, ACCOMMODATION, SUBSISTENCE TOTAL 40000 19600 18 500
|PROGRAMME
Events-in-city-Ut-to gather stakeh-* 3 {catering; room} 3 1350 3 #4050 Instead of events in the city we can arrange a short farm
Venue-rentai] tour for handshake partners to present any protoype
€atering for ... persons| farming solutions developed by the rural lab. That would
1-moderater| only need renting of a mini-bus and some traditional
- spoakers: meal.
rveoationa! Thematic Urban Expiorations g e S s e
— ¥ A 6 -
: ol N g et
Co-creation policy events, 2 days, 100 participants
each 12000 1 12 000 12 000 12000
Venue rentat
Catering for 100 persons {lunch + coffee breaks)
1 moderator
2 kers
Training workshops 2500 1 2500 2500 2500

Venue rental
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Article I1.12 — Financial support to third parties 14
Article I1.13 — Amendments to the agreement 14
Article I1.14 — Assignment of claims for payments to third parties.........ccccenecuecen 15
Article II.15 — Force majeure 15

Article II.16 — Suspension of the implementation of the action

IL16.1 Suspension of implementation by the beneficiaries. ... 16
11.16.2 Suspension of implementation by the COMMISSION ....cvmressensrssosrnens 16
1163 Effects of the suspension 17
Article [1.17 — Termination of the ageement 18
IL17.1 Termination of the Agreement by the COOrdinator.....c..covseursscsassasnes 18
1.17.2 Termination of the participation of one or more beneficiaries by
the coordinator 18
1.17.3 Termination of the Agreement or the participation of one or more
beneficiaries by the Commisgion 19
1.17.4 Effects of termination 20

Article IT.18 — Applicable law, settlement of disputes and enforceable decisionS. 22

PART B — FINANCIAL PROVISIONS 23

Article I.19 — Eligible costs
IL.19.1 Conditions for the eligibility of costs

I.19.2 Eligible direct costs

1.19.3 Eligible indirect costs

B8 8B B B

IL19.4 Ineligible costs

Muldi benefictaries model agreement: November 2016



€
¢ smoumsop doax 01 AN T LT T
143 SUOTIEN[BAQ
TeUY pUB WM ‘MPTE ‘SYAYD [BIOUBUY pUE [EOMURL, 1LZTI
¥E STOTEN[RAS PUE SIPNE ‘S0q) — LTI A0V
¥E sofmuo g ¢'9T'I
¥E 1smied aje] 00 153190]  $'OZ'TI
£€ ampaooxd £19A0098 €92
133 aomereq o 3o juamAed oe L10A00ay 79T
P — eowe[uq 9 Jo JuowAed 3o owm T 18 A19A0SY 107
EE £19A000Y — 9T I SV
[4 suonesnqo 1o
Jo goeaiq 10 sopzmswadun redoxdur o) anp ononpay — da1s ST
R — o ago1d-ou o o) anp oRoNpIY — € 85 €T
—— 148 oy fo sunow umupeows o, W] — 7 80§ 76T

1€ STORNQEOUOS wms durmj puR 91LI-1R[F ‘JIUN ST} JO UONIPPE PUE 81500
[qr811e o o} SyEs JuswRsMqUIIaI o jo wopesnddy — 1 dais 15z

cm ................................... ua.& “e .uo ugoaﬁ E‘H ua.ﬁo g.nﬂﬁ—.—ugu —_ nNuHH U—UE
(v susufed 107 Juny SwWR 91 JO uosuadsng Z'HT Tl
8T sjuowmAud jo worsuadsng 12
 TANIEQ LON SVIADIOOM [MOMYE s - FLVANVIN XI XANNV [ 7 Attt uowked 1oy 3y swn pue sjuswied yo voismedsng — $Z°IT [TV
g e SIONPNY JO MOy sn&o.un—m o h& SUpne pme 8990 6 LT A m-no_unwzno wﬁﬁcmu.._ i ooﬂu:mﬂuounﬂoz — £Z°T] STV
8e V1O £q snonoadsur pue sX9UD  §'LTTE 8z s1aysuey 15png — ZZ T PRIV
o smoyeSTIqo Jo YyoraIq Ly S3LIBIOYAUSq I OF PABI[LYE SSANUD JO 51500 JO A — [ PRIV
10 pnayy ‘sonuemBalN ‘SIOUS JUSLMOAI 1o ommalsks Jo vonzaue) LLTH
L ssonoe1d Jupunoase 1500 Jo soueridwon o) SIS 0 STORIPUOD £0Z I
9¢ sSmpuy yIpne Jo 81991 9'LTT
9 PaIE[O3p SUOCHNQLOUCD
9 ampaooxd j1pne L10p1penuo) S'LTTI poe siscd o poddns 0] WORMUATIMOOp WO PUE SPICXSY T'OTT
og spsta 10ds-oq-00 LTI (4 SUOTINALYUSS PUL $1505 SuMeioad 107
cE uopeuLIoyut spraoxd o3 uoneSqo £'LZ T L7 PaIB[o3p Symowe 31 Jo ANNIGRLHaA Pue AIqeyRuap] — 0ZTI 91Oy
ZH10-810Z-OVE 25qumu JussarBy 9102 1aquoAQN Huanaaide japom soqTsoysIag DA TPI0-8102-OVH aquinu Jusweaily

910Z IOQUIACN Hyuamsaiile ppout $3UE[IEoUQ RN



Agreement number; EAC-2018-0142 Multi beneficiaries model egresment: November 2016

PART A — LEGAL AND ADMINISTRATIVE PROVISIONS

ARTICLE II.1 — DEFINITIONS
The following definitions apply for the purpose of the Agreement:

‘Action’: the set of activities or the project for which the grant is awarded, to be implemented
by the beneficiaries as described in Annex L

‘Confidential information or document’: any information or document (in any format)
received by cither party from the other or accessed by either party in the context of the
implementation of the Agreement that any of the parties has identified in writing as
confidential. It does not include information that is publicly available.

‘Conflict of interests’: a situation where the impartial and objective implementation of the
Agreement by a beneficiary is compromised for reasons involving family, emotional life,
political or national affinity, economic interest, or any other shared interest with the
Commission or any third party related to the subject matter of the Agreement.

‘Direct costs’: those specific costs which are directly linked to the implementation of the
action and can therefore be attributed directly to it. They may not include any indirect costs;

‘Force maqjeure’: any unforeseeable, exceptional situation or event beyond the control of the

parties that prevents either of them from fulfilling any of their obligations under the
Agreement, which is not attributable to error or negligence on their part or on the part of the
subcontractors affiliated entities or third parties in receipt of financial support and which
proves to be inevitable despite their exercising duc diligence. The following cannot be
invoked as force majeure: labour disputes, strikes, financial difficulties or any default of a
service, defect in equipment or materials or delays in making them available, unless they stem
directly from a relevant case of force majeure;

‘Formal notification’: form of communication between the parties made in writing by mail
or clectronic mail which provides the sender with compelling evidence that the message was
delivered to the specified recipient;

‘Frand’: any intentional act or omission affecting the Union’s financial interests relating to
the use or presentation of false, incorrect or incomplete statements or documents, to non-
disclosure of information in violation of 2 specific obligation;

‘Implementation period’: the period of implementation of the activities forming part of the
action, as specified in Article 1.2.2;

‘Indirect costs’: those costs which are not specific costs directly linked to the implementation
of the action and which therefore cannot be attributed directly to it. They may not include any
costs identifiable or declared as eligible direct costs;

‘Irregularity’s any infringement of a provision of Union law resulting from an act or
omission by a beneficiary, which has or would have the effect of prejudicing the Union’s
budget;

Agreement number: EAC-2018-0142 Multi beneficiaries model ag N ber 2016

‘Maximum amount of the grant”; the maximum EU contribution to the action, as defined in
Atrticle 1.3.1;

‘Pre-existing material’; any materials, document, technology or know-how which exists
prior to the beneficiary using it for the production of a result in the implementation of the
action;

‘Pre-existing right’: any industrial and intellectual property right on pre-existing material; it
may consist in a right of ownership, a licence right and/or a right of use belonging to the
beneficiary or any other third parties;

‘Related person’: any person who has the power to represent the beneficiary or to take
decisions on its behalf’;

‘Starting date’; the date on which the implementation of the action starts as provided for in
Article 1.2.2;

‘Subcontract’; a procurement contract within the meaning of Article I1.10, which covers the
implementation by a third party of tasks forming part of the action as described in Annex I;

‘Substantial error’: any infringement of a provision of an agreement resulting from an act or
omission, which causes or might cause a loss to the Union's budget.

ARTICLE IIL2 -~ GENERAL OBLIGATIONS AND ROLES OF THE
BENEFICIARIES

IL2.1 General obligations and role of the beneficiaries

The beneficiaries:

(8) are jointly and severally liable for carrying out the action in accordance with the
Agreement. If a beneficiary fails to implement its part of the action, the other
beneficiaries become responsible for implementing this part (but without increasing the

maximum amount of the grant);

(b) pwst comply jointly or individually with any legal obligations they are bound by under
applicable EU, international and national law;

{c) must make appropriate internal arrangements to implement the action properly. The
arrangements must be consistent with the terms of the Agreement. If provided for in .Eo
Special Conditions, those arrangements must take the form of an internal cooperation
agreement between the beneficiaries.

IL2.2 General obligations and role of each beneficiary

Each beneficiary must:

(a) inform the coordinator immediately of any events or circumstances of which the
beneficiary is aware, that are likely to affect or delay the implementation of the action;

(b) inform the coordinator immediately:
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Agreement number: EAC-2018-0142 Multi b

ARTICLE I1.5 — CONFLICT OF INTERESTS

TL5.1 The beneficiaries must take all necessary measures to prevent any situation of conflict
of interests.

1152 The cnunmosna must inform the Commission without delay of any situation
constituting or likely to lead to a conflict of interests, They must take immediately all
the necessary steps to rectify this situation.

dﬁ. a.uoEEmuwmon may verify that the measures taken are appropriate and may require
additional measures to be taken by a specified deadline.

ARTICLE I11.6 — CONFIDENTIALITY

IL.6.1 During implementation of the action and for five years after the payment of the
w%uunn. the parties must treat with confidentiality any confidential information and
cuments.

IL6.2 The parties may only use confidential information and documents for a reason other
Em__ to fulfil their obligations under the Agreement if they have first obtained the prior
written agreement of the other party.

11.63 The confidentiality obligations do not apply if:
(a) the disclosing party agrees to release the other party from those obligations;
(b) the confidential information or documents become public through other means than a
breach of the confidentiality obligations;
(¢) the disclosure of the confidential information or documents is required by law.
ARTICLE I1.7 — PROCESSING OF PERSONAL DATA
IL7.1 Processing of personal data by the Commission

Any personal data included in the Agreement must be processed by the Commission in
accordance with Regulation (EC) No 45/2001.!

Such data must be processed by the data controller identified in Article 1.7.1 solely for

g.nE%..BEEﬂ« and monitoring the Agreement or to protect the financial interests of
the EU, including checks, audits and investigations in accordance with Article .27,

The beneficiaries have the right to access and correct their own personal data. For this
purpose, they must send any queries sbout the processing of their personal data to the data
controller identified in Article I.7.1.

The beneficiaries may have recourse at any time to the European Data Protection Supervisor.

! Nnmc.mwmau nwg No #u\.NS— of the European Parliament and of the Council of 18 December 2000 on the
protection of individuals with regard to the processing of personal data by the Community institutions and bodies
and on the free movement of such data.

Agreement number: EAC-2018-0142 Multi beneficiaries mode] agreement: November 2016

I1.7.2 Processing of personal data by the beneficiaries

The beneficiaries must process personal data under the Agreement in compliance with
applicable EU and national law on data protection (including authorisations or motification

requirements).

The beneficiaries may grant their personnel access only to data that is strictly necessary for
implementing, managing and monitoring the Agreement.

The beneficiaries must adopt appropriate technical and organisational security measures
having regard to the risks inherent in the processing and to the nature of the personal data
concerned. This is in order to:

(a) prevent any unauthorised person from gaining access to computer systems processing
personal data, and especially:

(i) unauthorised reading, copying, alteration or removal of storage media;
(ii) unauthorised data imput as well as any unauthorised disclosure, alteration or

erasure of stored personal data;
(iii) unauthorised use of data processing systems by means of data transmission

facilities;

(b) ensure that anthorised users of a data processing system can access only the personal
data to which their access right refers;
{c) record which personal data have been communicated, whea and to whom;
(d) ensure that personal data processed on behalf of third parties can be processed only in
the manner prescribed by the Commission;
(e) ensure that, during communication of personal data and transport of storage media, the
data cannot be read, copied or erased without authorisation;
(f) design their organisational structure in such = way that it meets data protection
requirements.
ARTICLE 118 — VISIBILITY OF UNION FUNDING
I1.8.1 Information on Union funding and use of the European Union emblem

Unless the Commission requests or agrees otherwise, any communication or publication made
by the beneficiaries jointly or individually that relates to the action, including at conferences,
seminars or in any information or promotional materials (such as brochures, leaflets, posters,
presentations, in electronic form, etc.), must:

(a) indicate that the action has received funding from the Union; and
(b) display the European Union emblem.

When displayed in association with another logo, the Buropean Union emblem must have
appropriate prominence.

The obligation to display the European Union emblem does not confer on the beneficiaries a
right of exclusive use. The beneficiaries may not appropriate the European Union emblem or
any similar trademark or logo, either by registration or by any other means.

10
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Agreement number: EAC-2018-0142 Multi beneficiaries mode! agr Ni her 2016

IL10.2 Beneficiaries that are ‘conmtracting authorities’ within the meaning of Directive
2014/24/EU? or ‘contracting entities’ within the meaning of Directive 2014/25/EU?
must comply with the applicable national public procurement rules.

The beneficiaries must ensure that the conditions applicable to them under Articles
1.4, I.5, IL.6 and I1.9 are also applicable to the contractors.

11103 The beneficiaries remain solely responsible for carrying out the action and for
compliance with the Agreement.

I1.10.4. If the beneficiaries breach their obligations under Article I1.10.1 the costs related to
the contract concerned are considered ineligible in accordance with Article I1.19.2 (c),
(d) and (e).

If the beneficiaries breach their obligations under Article 11.10.2 the grant may be
reduced in accordance with Article I1.25.4,

ARTICLE 1111 — SUBCONTRACTING OF TASKS FORMING PART OF THE
ACTION

TL11.1 Beneficiaries may subcontract tasks forming part of the action. If they do so, they
must ensure that, in addition to the conditions specified in Article I1.10, the following
conditions are also complied with:

(a) subcontracting does not cover core tasks of the action;

(b) recourse to subcontracting is justified because of the nature of the action and
what is necessary for its implementation;

(c) the estimated costs of the subcontracting are clearly identifiable in the estimated
budget set out in Annex ITT;

(d) any recourse to subcontracting, if not provided for in Annex L, is communicated
by the coordinator and approved by the Commission. The Commission may
grant approval:

(i) before any recoursc to subcontracting, if the beneficiaries request an
amendment a8 provided for in Article I.13; or

(ii) after recourse to subcontracting if the subcontracting:

- is specifically justified in the interim or final technical report referred to in
Articles 4.3 and L4.4; and

* Directive 2014/24/EU of the Furopean Parliament and of the Council of 26 February 2014 on public
procurement and repealing Directive 2004/18/EC

3 Directive 2014/25/EU of the European Parliament and of the Council of 26 February 2014 on procurement by
entities operating in the water, energy, transport and postal services sectors and repesling Directive 2004/17/EC
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- does not entail changes to the Agreement which would call into question
the decision awarding the grant or be contrary to the equal treatment of
applicants;

(e) the beneficiaries ensure that the conditions applicable to them under Article IL.8
are also applicable to the subcontractors.

11.11.2 If the beneficiaries breach their obligations under Article IT.11.1 (a), (b), (c) or (d), the
costs related to the contract concerned are considered ineligible in accordance with

Article I.19.2 ().

If the beneficiaries breach their obligation under Article IL.11.1 (¢) the grant may be
reduced in accordance with Article I1.25.4,

ARTICLE 112 — FINANCIAL SUPPORT TO THIRD PARTIES

IL.12.1 If, while implementing the action, the beneficiaries have to give financial support to
third parties, the beneficiaries must give such financial support in accordance with
the conditions specified in Annex I Under those conditions, the following
information must be stated at least:

(2) the maximum amount of financial support. This amount may not exceed EUR
60000 for each third party except if the financial support is the primary aim of the
action as specified in Annex I;

(b) the criteria for determining the exact amount of the financial support;

(c) the different types of activity that may receive financial support, on the basis of a
fixed list;

(d) the persons or categories of persons which may receive financial support;

(e) the criteria for giving the financial support.

I1.12.2 As an exception to Article I1.12.1, if the financial support takes the form of a prize,
the beneficiaries must give such financial support in accordance with the conditions
specified in Annex I. Under those conditions, the following information must at least
be stated:

(a) the conditions for participation;
(b) the award criteria;

(c) the amount of the prize;

(d) the payment arrangements.

I1.12.3 The beneficiaries must ensure that the conditions applicable to them under Articles
IL4, IS, 116, I8, .9 and I1.27 are also applicable to the third parties receiving

financial support.
ARTICLE 11.13 — AMENDMENTS TO THE AGREEMENT

11.13.1 Any amendment to the Agreement must be made in writing.
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Agreement number: EAC-2018-0142 Multi beneficiaries model agreement: November 2016

(b) inviting it to submit observations within 30 calendar days of receiving the formal
notification,

Step 2 — If the Commission does not receive observations or decides to pursue the procedure
despite the observations it has received, it must send a formal notification to the coordinator
informing it of:

(a) the suspension of the implementation;

(b) the reasons for suspension; and

(c) the final conditions for resuming the implementation in the cases referred to in points
(a) and (b) of Article I1.16.2.1,; or

(d) the indicative date of completion of the necessary verification in the case referred to in
point (c) of Article I1.16.2.1,.

The coordinator must immediately inform the other beneficiaries of the suspension. The
suspension takes effect five calendar days after the forma! nofification is received by the
coordinator or on a later date specified in the formal notification.

Otherwise, the Commission must send a formel notification to the coordinator informing
it that it is not continuing the suspension procedure.

1L.16.2.3 Resuming implementation

In order to resume the implementation, the beneficiaries must meet the notified conditions as
soon as possible and must inform the Commission of any progress made.

If the conditions for resuming the implementation are met or the necessary verifications are
carried out, the Commission must send a formal notification to the coordinator:

(a) informing it that the conditions for lifting the suspension are met; and

(b) requiring it to present a request for amendment of the Agreement as provided for in
Article I1.16.3. This obligation does not apply if the Agreement or the participation of
abeneficiary is terminated in accordance with Articles 1.17.1, [1.17.2 or points (c), (g)
or (h) of Article 11.17.3.1.

I1.16.3 Effects of the suspension
If the implementation of the actiom can be resumed and the Agreement has not been
terminated, an amendment to the Agreement must be made in accordance with Article I1,13 in
order to:

(a) set the date on which the action is to be resumed;

(b) extend the duration of the gction; and

(c) make other changes necessary to adapt the action to the new situation,

‘The suspension is lifted with cffect from the resumption date set out in the amendment. This
date may be before the date on which the amendment enters into force.

Costs incurred during the period of suspension that relate to the implementation of the
suspended action or the suspended part of it may not be reimbursed or covered by the grant.
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Suspending implementation of the action does not affect the Commission’s right to terminate
the Agreement or to terminate the participation of a beneficiary in accordance with Article
11.17.3, reduce the grant or recover amounts unduly paid in accordance with Articles IL.25.4
and I1.26.

Neither party may claim damages due to suspension by the other party.

ARTICLE I1.17 — TERMINATION OF THE AGEEMENT

I1.17.1 Termination of the Agreement by the coordinator

The beneficiaries may terminate the Agreement.

The coordinator must send a formal notification of termination to the Commission, stating:

(a) the reasons for termination; and
(b) the date on which the termination takes effect. This date must be set after the formal
notification.
If the coordinator does not state the reasons for the termination or if the Commission

considers that the reasons do not justify termination, the Agreement is considered to have
been termineted improperly.

The termination takes effect on the day specified in the formal notification.

11.17.2Termination of the participation of one or more beneficiaries by the
coordinator

The patticipation of one or more beneficiaries may be terminated by the coordinator at the
request of the beneficiary concerned or on behalf of the other beneficiaries.

The coordinator must send a formal notification of termination to the Commission and inform
the beneficiary concerned by termination.

If the coordinator’s participation is terminated without its agreement, the formal noftification
must be submitted by another beneficiary (acting on behalf of the other beneficiaries).

The formal notification must include:

(a) the reasons for termination;

(b) the opinion of the beneficiary concerned by termination (or proof that this opinion has
been requested in writing);

(c) the date on which the termination takes effect. This date must be set after the formal
notification; and

(d) a request for amendment as provided for in Article I.17.4.2(a).

If the coordinator or beneficiary does not state the reasons for the termination or if the
Commission considers that the reasons do not justify termination, the participation will be
considered to have been terminated improperly.

The termination takes effect on the day specified in the formal notification.
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Agresment number;: EAC-2018-0142 Multi beneficiaries model agreement: November 2016

The Commission calculates the final grant amount as referred to in Article 1125 and the
balance as referred to in Article 154 on the basis of the reports submitted. Only costs
incurred before termination takes effect are reimbursed or covered by the grant. Costs relating
to contracts due for execution only after termination are not taken into account are not
reimbursed or covered by the grant.

The Commission may reduce the grant in accordance with Article I1.25.4 in case of:

(a) improper termination of the Agreement by the coordinator within the meaning of
Article IL17.1; or

(b) termination of the Agreement by the Commission on any of the grounds set out in
points (c), (B, (g), (b) and (i) of Article I1.17.3.1.

Neither party may claim damages on the grounds that the other party terminated the
Agreement.

After termination, the beneficiaries” obligations continue to apply, in particular those under
Articles 1.4, 1.6, IL.8, 119, 114, I1.27 and any additional provisions on the use of the results,
as set out in the Special Conditions.

cipation of one or more beneficiaries:

11.17.4.2 Effects of terminating the

a) The coordinator must submit a request for amendment including;

(i) a proposal to reallocate the tasks of the beneficiary or beneficiaries concerned by
the termination; and

(ii) if necessary, the addition of one or more new beneficiaries to succeed the
beneficiary or beneficiaries concerned in all their rights and obligations under the

Apreement.

If the Commission terminates the participation of a beneficiary, the coordinator must submit
the request for amendment within 60 calendar days from the day on which the termination
takes effect.

If the coordinator terminates the participation of a beneficiary, the request for amendment
must be included in the formal notification of termination referred to in Article I1.17.2.

If termination tekes effect after the end of the implementation period, no request for
amendment must be provided unless the beneficiary concerned is the coordinator. In this case,
the request for amendment must propose a new coordinator.

If the request for amendment is rejected by the Commission, the Agreement may be
terminated in accordance with Article IL17.3.1 (b). The request for amendment may be
rejected if it calls into question the decision awarding the grant or is contrary to the equal
treatment of applicants.

b) The beneficiary concerned by termination must submit to the coordinator:
(i) atechnical report; and
(i) afinancial statement covering the petiod from the end of the last reporting period to
the date when termination takes effect.
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The coordinator must include this information in the payment request for the next reporting
period.
Only costs incurred by the beneficiary concerned before termination takes effect are

reimbursed or covered by the grant. Costs relating to contracts due for execution only after
termination are not reimbursed or covered by the grant.

The Commission may reduce the grant in accordance with Article 11.25.4. in case of:

(a) improper termination of the participation of a beneficiary by the coordinator within the
meaning of Article I.17.2 or

(b) termination of the participation of a beneficiary by the Commission on any of the
grounds set out in points (c), (f), (g), (b) or (i} of Article I1.17.3.1.

Neither party may claim damages on the grounds that the other party terminated the
participation of a beneficiary.

After termination, the concerned beneficiary’s obligations continue to apply, in particular
those under Articles 14, IL6, 1.8, I1.9, IL. 14, I1.27 and any additional provisions on the use of
the results, as set out in the Special Conditions.

ARTICLE IL18 — APPLICABLE LAW, SETTLEMENT OF DISPUTES AND
ENFORCEABLE DECISIONS

IL.18.1 The Agreement is governed by the applicable Union law, complemented, where
necessary, by the law of Belgium.

I1.18.2 In accordance with Article 272 TFEU, the General Court or, on appeal, the Court of
Justice of the European Union, has sole jurisdiction to hear any dispute between the
Union and any beneficiary concemning the interpretation, application or validity of
the Agreement, if such dispute cannot be settled amicably,

II.18.3 In accordance with Article 299 TFEU, for the purposes of recovery within the
meaning of Article IL.26, the Commission may adopt an enforceable decision to
impose pecuniary obligations on persons other than States.

An action moay be brought against such decision before the General Court of the
European Union in accordance with Article 263 TFEU.
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I1.19.3Eligible indirect costs

To be eligible, indirect costs of the action must represent a fair apportionment of the overall
overheads of the beneficiary and must comply with the conditions of eligibility set out in
Article IL19.1.

Eligible indirect costs must be declared on the basis of a flat rate of 7 % of the total eligible
direct costs unless otherwise specified in Article 1.3.2.

I1.19.4Ineligible costs

In addition to any other costs which do not fulfil the conditions set out in Article I1.19.1, the
following costs may not be considered eligible:

(8) return on capital and dividends paid by a beneficiary;

(b) debt and debt service charges;

(c) provisions for losses or debts;

(d) interest owed;

(e) doubtful debts;

(f) exchange losses;

(8) costs of transfers from the Commission charged by the bank of a beneficiary;

(h) costs declared by the beneficiary under another action receiving a grant financed from
the Upion budget. Such grants include grants awarded by a Member State and
financed from the Union budget and grants awarded by bodies other than the
Commission for the purpose of implementing the Union budget. In particular,
beneficiarics receiving an operating grant financed by the EU or Euratom budget cannot
declare indirect costs for the pericd(s) covered by the operating prant, unless they can
demonstrate that the operating grant does not cover any costs of the action.

(i) contributions in kind from third parties;

(j) excessive or reckless expenditure;

(k) deductible VAT.

ARTICLE 11.20 — IDENTIFIABILITY AND VERIFIABILITY OF THE AMOUNTS
DECLARED

I1.20.1 Declaring costs and contributions
Each beneficiary must declare as eligible costs or as a requested contribution:

(a) for actual costs: the costs it actually incurred for the action;

(b) for unit costs or unit contributions: the amount obtained by multiplying the amount
per unit specified in Article 1.3.2(a)(ii) or (b) by the actual number of units used or
produced;

(c) for lump sum costs or lump sum contributions: the global amount specified in Article
L3.2(a)(iii) or (c), if the comesponding tasks or part of the action as described in
Annex I have been implemented propetly;

(d) for flat-rate costs ar flat-rate contributions: the amount cbtained by applying the flat
rate specified in Article 1.3.2(a)(iv) or (d);

(e) for unit costs declared on the basis of the beneficiary’s usual cost accounting
practices: the amount obtained by multiplying the amount per unit calculated in
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accordance with the beneficiary’s usual cost accounting practices by the actual number
of units used or produced;

(f) for lump sum costs declared on the basis of the beneficiary’s usual cost accounting
practices: the global amount calculated in accordance with its usual cost accounting
practices, if the corresponding tasks or part of the action have been implemented
properly;

(g) for flat-rate costs declared on the basis of the beneficiary’s usual cost accounting
practices: the amount obtained by applying the flat rate calculated in accordance with
the beneficiary’s usual cost accounting practices.

I1.20.2Records and other documentation to support the costs and contributions
declared

Each beneficiary must provide the following if requested to do so in the context of the checks
or audits described in Article I1.27:

(a) for actual costs: adequate supporting documents to prove the costs declared, such as
contracts, invoices and accounting records.

In addition, the beneficiary’s usual accounting and internal control procedures must
permit direct reconciliation of the amounts declared with the amounts recorded in its
accounting staternents and with the amounts indicated in the supporting documents;

(b) for unit costs or unit contributions: adequate supporting documents to prove the
number of units declared,

The beneficiary does not need to identify the actual eligible costs covered or to
provide supporting documents, such as accounting statements, to prove the amount
declared per unit;

(c) for lump sum costs or lump sum contributions: adequate supporting documents to
prove that the action has been properly implemented.

The beneficiary does not need to identify the actual eligible costs covered or to
provide supporting documents, such as accounting statements, to prove the amount
declared as a lump sum;

(d) for flat-rate costs or flat-rate contributions: adequate supporting documents to prove
the eligible costs or requested contribution to which the flat rate applies.

The beneficiary does not need to identify the actual eligible costs covered or to
provide supporting documents, such as accounting statements, for the flat rate applied;

(e) for umit costs declared on the basis of the beneficiary’s usual cost accounting
practices: adequate supporting documents to prove the number of units declared;

(f) for lump sum costs declared on the basis of the beneficiary’s usual cost accounting
practices: adequate supporting documents to prove that the action has been properly
implemented;

(p) for flat-rate costs declared on the basis of the beneficiary's usual cost accounting
practices: adequate supporting documents to prove the eligible costs to which the flat
rate applies.
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beneficiary under similar conditions and such errors, irregularities, fraud or breach
have a material impact on this grant; or

(c) if the Commission suspects substantial errors, irregularities, fraud or breach of
obligations committed by a beneficiary in the award procedure or while implementing
the Agreement and needs to verify whether they have actually occurred.

IL24.1 ure for ension

Step 1 — Before suspending payments, the Commission must send a formal notification to
the coordinator:

(a) informing it of:

(i) its intention to suspend payments;

(ii) the reasons for suspension;

(iii) in the cases referred to in points (a) and (b) of Article I1.24.1.1, the conditions
that need to be met for payments to resume; and

(b) inviting it to submit observations within 30 calendar days of receiving the formal
notification.

mﬂu—..n — If the Commission does not receive observations or decides to pursue the procedure
despite the observations it has received, it must send & formal notification to the coordinator
informing it of:

(a) the suspension of payments;

(b) the reasons for suspension;

(c) the final conditions under which payments may resume in the cases referred to in
poiats (a) and (b) of Article I1.24.1.1;

(d) the indicative date of completion of the necessary verification in the case referred to in
point (c) of Article IL24.1.1.

The nom—.&uwncn must immediately inform the other beneficiaries of the suspension, The
suspension takes effect on the day the Commission sends formal notification of
suspension (Step 2).

091”_.4_.»9 the Commission must send & formal notification to the coordinator informing it
that it is not continuing with the suspension procedure,

11.24.1.3 Effects of
During the period of suspension of payments the coordinator is not entitled to submit:

(a) mbm mn%MnuE for payments and supporting documents referred to in Articles L4.2, 1.4.3
and 14.4; or

(b) where the suspension concerns the pre-financing payments or interim payments for
one or several beneficiaries only, any requests for payments and supporting documents
relating to the participation of the concerned beneficiary or beneficiaries in the action.

The ooﬂn%o.n&bm requests for payments and supporting documents may be submitted as
soon as possible after resumption of payments or may be included in the first request for
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payment due following resumption of payments in accordance with the schedule laid down in
Article 1.4.1.

The suspension of payments does not affect the right of the coordinator to suspend the
implementation of the action as provided for in Article I116.1 or to terminate the Agreement
or the participation of a beneficiary as provided for in Articles I1.17.1 and IL.17.2.

11.24.1.4 Resuming pavments

In order for the Commission to resume payments, the beneficiaries must meet the notified
conditions as soon as possible and must inform the Commission of any progress made.

If the conditions for rcsuming payments are met, the suspension will be lifted, The
Commission will send a formal notification to the coordinator informing it of this.

11.24.2 Suspension of the time limit for payments

11.24.2.1 The Commission may at any moment suspend the time limit for payment specified
in Articles 1.5.2, 1.5.3 and L5.4 if a request for payment cannot be approved
because:

(a) it does not comply with the Agreement;
(b) the appropriate supporting documents have not been produced; or
(c) there is a doubt about the eligibility of the costs declared in the financial statements

and additional checks, reviews, audits or investigations are necessary.
11.24.2.2 The Commission must send a formal notification to the coordinator informing it of:

(a) the suspension; and
(b) the reasons for the suspension.

The suspension takes effect on the day the Commission sends the formal notification.

I1.24.2.3 If the conditions for suspending the payment deadline are no longer met, the
suspension will be lifted and the remaining period will resume.

If the suspension exceeds two months, the coordinator may request the Commission if the
suspension will continue.

If the payment deadlinc has been suspended because the technical reports or financial
statements do not comply with the Agreement and the revised report or statement is not
submitted or was submitted but is also rejected, the Commission may terminate the
Agreement or the participation of the beneficiary as provided for in Article I1.17.3.1(c) and
reduce the grant as provided for in Article I1.25.4.

ARTICLE I1.25 — CALCULATION OF THE FINAL AMOUNT OF THE GRANT

The final amount of the grant depends on the extent to which the action has been
implemented in accordance with the terms of the Agreement.
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(b) inviting it to submit observations within 30 calendar days of receiving the formal
notification.

If the Commission does not receive any observations or decides to pursue reduction despite
the observations it has received, it will send a formal notification informing the coordinator of
its decision.

If the grant is reduced, the Commission must calculate the reduced grant amount by deducting
the amount of the reduction (calculated in proportion to the improper implementation of the
action or to the seriousness of the breach of obligations) from the maximum amount of the
grant,

The final amount of the grant will be the lower of the following two:

(2) the amount obtained following Steps 1 to 3; or
(b) the reduced grant amount following Step 4.

ARTICLE I1.26 — RECOVERY
I1.26.1Recovery at the time of payment of the balance

‘Where the payment of the balance takes the form of a recovery, the coordinator must repay
the Commission the amount in question, even if it was not the final recipient of the amount

due,
I1.26.2Recovery after payment of the balance

Where an amount is to be recovered as provided for in Articles I1.27.6, 11.27.7 and 11.27.8,
the beneficiary concemed by the audit or OLAF findings must repay the Commission the
amount in question. Where the audit findings do not concem a specific beneficiary (or its
affiliated entities), the coordinator must repay the Commission the amount in question, even if
it was not the final recipient of the amount due.

Each beneficiary is responsible for the repayment of any amount unduly paid by the
Commission as a contribution towards the costs incurred by its affiliated entities.

11.26.3Recovery procedure

w&oannooﬁgEnnogummgaﬁmﬂnw%ui:nnﬁnﬁmgnon_oconnm&&
cancerned:

(a) informing it of its intention to recover the amount unduly paid;
(b) specifying the amount due and the reasons for recovery; and
(¢) inviting the beneficiary to make any observations within a specified period.

If no observations have been submitted or if, despite the observations submitted by the
beneficiary, the Commission decides to pursue the recovery procedure, the Commission may
confirm recovery by sending a formal notification to the beneficiary consisting of a debit
note, specifying the terms and the date for payment.
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If payment has not been made by the date specified in the debit note, the Commission will
recover the amount due:

(a) by offsetting it, without the beneficiary's prior consent, against any amounts owed to
the beneficiary by the Commisgion or an executive agency (from the Union or the
European Atomic Energy Community (Buratom) budget) (‘offsetting’);

In exceptional circumstances, to safeguard the financial interests of the Union, the
Commission may offset before the due date.

An action may be brought against such offsetting before the General Court of the
European Union in accordance with Article 263 TFEU;

(b) by drawing on the financial guarantee where provided for in accordance with Article
1.5.2 (*drawing on the financial guarantee’);

{c) by holding the beneficiaries jointly and severally liable up to the maximum EU
contribution indicated, for each beneficiary, in the estimated budget (Annex III as last

amended);
(d) by taking legal action as provided for in Article I.18.2 or in the Special Conditions or
by adopting an enforceable decision as provided for in Article I1.18.3,

I1.26.4Interest on late payment

If payment is not made by the date in the debit note, the amount to be recovered will be
increased by late-payment interest at the rate set out in Auticle 1.5.6 from the day following
the date for payment in the debit note up to and including the date the Commission receives
full payment of the amount.

Partial payments must first be credited against charges and late-payment interest and then
against the principal.

I1.26.5Bank charges

Bank charges incurred in the recovery process must be borne by the beneficiary concerned,
unless Directive 2007/64/BC® applies.

ARTICLE I1.27 — CHECKS, AUDITS AND EVALUATIONS
11.27.1Technical and financial checks, audits, interim and final evaluations

The Commission may, duting the implementation of the action or afterwards, carry out
technical and financial checks and audits to determine that the beneficiaries are implementing
the action properly and are complying with the obligations under the Agreement. It may also
check the beneficiaries® statutory records for the purpose of periodic assessments of lump
sum, unit cost or flat-rate amounts.

S Directive 2007/64/BC® of the European Parliament and of the Council of 13 November 2007 on payment
services in the internal market amending Directivea 97/7/EC, 2002/65/EC, 2005/60/EC and 2006/48/EC and
repealing Directive 97/5/EC.
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(b) the final audit findings are sent to the beneficiary concerned through a formal
notification, together with the list of grants affected by the findings within the period
referred to in Article I1,27.1

The extension of findings may lead to:

(2) the rejection of costs as ineligible;

(b) reduction of the grant as provided for in Article 11,25 4;

(c) recovery of undue amounts as provided for in Article I1.26;

(d) suspension of payments as provided for in Article I1.24.1;

(e) suspension of the action implementation as provided for in Article I.16.2;
(f) termination as provided for in Article I1.17.3.

11.27.7.2 The Commission must send a formal rotification to the beneficiary concemned
informing it of the systemic or recument errors and of its intention to extend the audit
findings, together with the list of grants affected.

(a) If the findings concern cligibility of costs the procedure is as follows:
Step 1 — The formal notification must include:

(i) an invitation to submit observations on the list of grants affected by the findings;

(i) a request to submit revised financial statements for all grants affected;

(iiii} where possible, the correction rate for extrapolation established by the Commission to
caleulate the amounts to be rejected on the basis of the systemic or recurrent €ITOrS,
irregularities, fraud or breach of obligations, if the beneficiary concerned:

- considers that the submission of revised financial statements is not possible or
practicable; or
- will not submit revised financial statements,
Step 2 — The beneficiary concerned has 60 calendar days from when it receives the formal
notification to submit observations and revised financial statements or to propose a duly

substantiated alternative correction method. This period may be extended by the Commission
in justified cases.

Step 3 — If the beneficiary concerned submits revised financial statements that take sccount
of the findings the Commission will determine the amount to be corrected on the basis of
those revised statements.

If the beneficiary proposes an alternative correction method and the Commission accepts it,
the Commission must send a formal notification to the beneficiary concerned informing it:

(i) that it accepts the alternative method;
(ii)) of the revised eligible costs determined by applying this methad.

Otherwise the Commission must send a formal notification to the beneficiary concemed
informing it:

(i) that it does not accept the observations or the alternative method proposed;
37
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(if) of the revised eligible costs determined by applying the extrapolation method initially
notified to the beneficiary,

If the systemic or recurrent errors, irregularities, fraud or breach of obligations are found
after the payment of the balance, the amount to be recovered corresponds to the difference
between:

(@) the revised final amount of the grant, determined in accordance with Article I1.25 on
the basis of the revised eligible costs declared by the beneficiary and approved by the
Commission or on the basis of the revised eligible costs after extrapolation; and ]

(ii) the total amount paid to the beneficiaries under the Agreement for the implementation
of the action;

(b) If the findings concem improper implementation or a breach of another obligation the
procedure is as follows:

Step 1 — The formal notification must include:

(i) an invitation to the beneficiary to submit observations on the list of grants affected by

the findings and )
(ii) the correction flat rate the Commission intends to apply to the maximum amount of the
grant or to part of it, according to the principle of proportionality.

Step 2 — The beneficiary concerned has 60 calendar days from noon—Snm the formal
notification to submit cbservations or to propose a duly substantiated alternative flat-rate.

Step 3 — If the Commission accepts the alternative flat rate Eovm.mo@ by the beneficiary, it
must send a formal notification to the beneficiary concerned informing it:

(i) that it accepts the alternative flat-rate; ) )

(ii) of the corrected grant amount by applying this flat rate.
Otherwise the Commission must send a formal natification to the beneficiary concerned
informing it:

(i) that it does not accept the observations or the alternative flat —.wﬁ. mnom.om&m

(ii) of the corrected grant amount by applying the flat rate initially notified to the

beneficiary.

If the systemic or recurrent errors, irregularities, fraud or breach of obligations are found
after Ewm payment of the balance, the amount to be recovered corresponds to the difference
between:

(i) the revised final amount of the grant after flat-rate correction; and .
(ii) the total amount paid to the beneficiaries under the Agreement for the implementation

of the action.
11,27.8Checks and inspections by OLAF

The European Anti-Fraud Office (OLAF) has the same rights as the Commission, particularly
the right of access, for the purpose of checks and investigations.
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Cultural and Creative Space...

1. Project Management Phase
Partner Meetlng 1 - Lund
Partner Meeting 2 - Brussels
Partner Meeting 3 - Koslce
Partner Meeting 4 - Amsterdam
Partner Meeting 5 - Helsinki
Partner Meeting 6 - Brussels

2. Preparation Phase

2.1. Analysis of current policies and ...

2.2, Extended Mapping

2.3. Introduction and training an core...

2.4, Prepare Comms Strategy

3. implementation Phase
3,1. First Brussels Conference

3.2. 3 Workshops with Local Stakeho..
3.3. 2 Traineeships with Handshake ...
3.4. Open call for Thematic Urban Ex...
3.5. 5 Thematic Urban Exploratio...

Thematic 1 - Lund
Thematlc 2 - Kosice
Thematlc 3 - Timisioara
Thematic 4 - Naples
Thematic 5 - Helsinkl

3.6. 3 Policy Co-creation Events

Policy Event 1 - Amsterdam
Poilcy Event 2 - Bologna
Pollcy Event 3 - Madrid

3.7. Closing Conference Brussels

4. h and D

4.1. Preparation
4.2. Research on Urban Labs

5. Outputs
5.1. Knowledge Base
Knowledge Base
Preparing Survey or Research

Survey or Research for KB open

Content Analysls
Brief developers
Developing KB
Launch

5.2. BM System
BM System

Prepare KPI Survey/Research Priva...

Survey or Research open
Content Analysis

Brief developers
Developing BM System
Launch BMS

5.3. Publications and Reports
Prepare Publications and Reports

Prepare Policy Reports

Finallize publication and policy
Launch publications and policy

5.4 Online Policy toolbox
Preparation
Launch

5.5. Launch of Postgraduate Pro.
Launch of Postgraduate Programme
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Annex 9: pre-existent rights included in the Agreement
(1) Trans Europe Halles, Sweden.
e Benchmarking System developed as partner in Creative Lenses.
e Knowledge Base on Business Model Innovation developed as partner in
Creative Lenses.
e European mapping of non-governmental cultural centers.
(2) European Cultural Foundation, Netherlands.
e None.
(3) P2P Foundation, Netherlands.
e None.
(4) Region Skane, Sweden.
o None.
(5) Lunds Kommun and Future by Lund, Sweden.
e None.
(6) Universiteit Antwerpen, Belgium.
¢ None.
(7) Hablarenarte, Spain.
e None.
(8) Kiinteisté Oy Kaapelitalo, Finland.
e None.
(9) Creative Industries Kosice, Slovakia.
e Benchmarking System developed as partner in Creative Lenses.
e Knowledge Base on Business Model Innovation developed as partner in
Creative Lenses.

(10) Ambasada Casa PLAI, Romania.

e None.






Annex 10 — Values, how we work together

The Cultural and Creative Spaces and Cities project brings together cross-sectoral partners
willing to address the project by applying the same principles of co-creation, openness,
shared values and communing. This is the foundation for our work together. We have
decided together to base our collaboration on trust. This means that we trust in the partners
and participants to take the best-informed decisions, based on our shared vision and values.
Decisions are taken for the common good of the consortium and the project. We as partners
will choose our priorities guided by the principle of shared learning and opportunities. This is
also how our relations are nurtured - be it public, private or civil organisations.

During year 1 of the project, we will discuss and agree which shared values, behaviours and
priorities will guide our work in order to carry out the project successfully and reach our

objectives. We are aware of the need of translating our values into actions and the need to
keep refining them.

A first step in this direction was taken at the partner meeting in Lund November 2018 and will
be refined and checked throughout the project.

Common values of the project partners expressed at the partner meeting

Based on our shared values:
e Curiosity, learning,

Share, involvement

Respect, transparency

Humour, fun

Initiate, lead

Deliver, impact

Build, influence

Include, participate

We commit to:

» Learn from existing knowledge and practice, be curious and test learning outcomes

e Test and try different perspectives and be bold enough to accept mistakes as well as
successes

e Support our common goals by accepting our limits and be transparent of our needs to
succeed

* Initiate and build cross-sectorial cooperation and partnerships in our activities to
create knowledge and trust

» Use our curiosity to discover our different perspectives, contexts, challenges and
knowledge as a foundation for relations and development

* Be transparent and include different stakeholders’ perspectives to improve and
change policy work on different levels and thereby have better impact

¢ Build the partnership with respect and a shared approach, so we are able to deliver
and share resources

* Use humour, fun and a positive approach to inspire new ways of working as well as
new partnerships
Share insights and opportunities to create an efficient exchange and stronger impact

Build new knowledge as well as put already existing knowledge in use to create
impact and change






